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The Principal
All KVs

Raipur Region

Sub.: Local transfer of students from one KV to another KV within the same station during
the Session 2025-26 reg.

Madam/ Sir,
With reference to the aforesaid subject it is to state that the Local Transfer of students
from one KV to another KV within the same station will be considered by this office as per
the schedule given below. You are therefore requested to notify the same for information
of all the concerned Parents/Guardians and display the schedule of activities on School
Notice Board and upload the same on Vidyalaya Website. The application of the parents
seeking local transfer of students should be considered by following the procedure as
mentioned below:
1. The Local transfer application forms are to be prepared in duplicate (2 sets) & made
available to the parents, seeking local transfer of their wards.
2. The Principal of the KV where the child is presently studying will scrutinize the
application and the supporting documents.
3. The Principal will keep one copy of the application for official record & shall send the
second copy (genuine cases only) to the regional office in a single bunch with his
recommendations for further process at the Regional Office.
4. Local transfer cases would be screened by the Screening Committee constituted at
the Regional Level. Screening Committee under the Chairpersonship of the Deputy
Commissioner will scrutinize the applications & approve admissions on local transfers
on the merit of the case as per Para 7(B) of the Part A of the Admission Guidelines
2026-26. :
5. No KV shall send the local transfer forms directly to RO without proper supporting
documents and their scrutiny.
6. The time line to be followed by the KVs for local transfer of genuine cases of students
is as follows-
a) Submission of duly filled local transfer forms by the Parents to the concerned KV-
by 30th June 2025.
b) Sending genuine local transfer cases to the Regional Office - by 10th July 2025.
c) Display of list of local transfers : by 21st July 2025
d) No application for Local Transfers will be considered beyond the schedule given
above.
7. Under No circumstances parents should be advised to go to the Regional Office for
local transfer.

ours truly
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; ol
(Ravindra Kumar)
Assistant Commissioner

Encl.:
1. Application form for Local Transfer



